Appendix 2.1: Template for project submission and applications for market promotion measures
The following template is to be used for the submission of a project (excl. Swiss Pavilions) to the Trade Fair and Project Committee in order to apply for financial support aimed at promoting the success of Swiss and Liechtenstein-based companies abroad. In principle, the projects should be geared towards the needs of exporting Swiss and Liechtenstein-based SMEs. Complete applications (maximum 10 pages) which are received by Switzerland Global Enterprise or at MPK@s-ge.com by the application deadline will be submitted to the Trade Fair and Project Committee for approval. Topics 1 – 8 must be fully completed.
Submission dates: 31 January, 31 May, 30 September
Please note: Applications should be submitted at least 4 months before the planned measure is due to take place.
1. Title (name of project)
2. Implementation date / location
3. Organiser:
3.1. Manager responsible
3.2. Full address of the organisation
3.3. Phone, fax, e-mail, website address

4. Brief summary of the project (approx. 1000 characters
5. Project information 

5.1. Background information / schedule
5.2. Objectives
5.3. Proof of need (is there a demand?)

5.4. Objective (benefit for Swiss SMEs)

5.5. Target audience (sectors concerned)
5.6. Regions/countries concerned
5.7. Output targets / quantitative targets / qualitative targets incl. sustainability
5.8. Organisation / cooperation
5.9. Declaration of additional sponsors
5.10. Applicant's personal contribution
6. Detailed budget in CHF (see “Budget” template)
7. References 

8. Date and signature of applicant 

